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Thank you for volunteering to be a room parent for your child’s class.  
Within this handbook, you will find guidelines to help you throughout the year. 

 
Please feel free to contact the New Haven PSTO Board 

(newhavenpsto@gmail.com) with any questions or concerns.  



 
 

Room ParentsRoom Parents  
Responsibilities:Responsibilities: 

 
 

1. Plan classroom parties. 
2. Celebrate your teacher’s birthday. 

3. See if your teacher needs help celebrating 
support staff throughout the year.  

  
  
     



  

Class Parties:Class Parties:    
 
 
 

Fall Party:  October 26, 1:50-2:15 
Winter Party: Entire school going to a movie  

Valentine’s Day Party: February 14th , 1:50-2:15 
 
*Parents will be able to enter the classrooms beginning at 1:30 to set up for parties 
 

Party Planning Guide:  
 
 

★ 3 to 4 Weeks in Advance – 
○ Make a plan for the party with other room parents and/or other classes.  
○ During planning, please note that you will most likely receive extra food that had not 

been on a sign up. 
○ Discuss party ideas with teacher. 
○ Ask your teacher for a setup time. 
○ Get current number of students in the class. 

 
★ 2 to 3 Weeks in Advance –  

○ Contact other room parents via paper, online sign-up, email or phone requesting items 
for the party. 

○ Use specific dates for delivery.  
○ Assign attending parents to help with specific party activities.  

 
★ 1 Week in Advance –  

○ Check progress of party preparation with parents 
○ Collect and Organize items needed for the party. 

 
★ Week of the Party – 

○ Organize party  
○ Take care of any last minute details. 

 
★ Day of Party-  

○ Sign in at the office upon arrival for the party. 
○ Park only in the West or South parking lots.  The circle lot must be left open for 

busses.  
○ Finish your party promptly at 2:15.  This will allow teacher to get students ready to go 

home in a peaceful manner.  
 



Helpful Hints:Helpful Hints:    
  

★ Plan with a buddy! Either other parents from your classroom or grade. Do not be 
afraid to reach out to head room parents from other classrooms for help.  

★ Check with your teacher that your plans are age appropriate. 
★ Check for allergies and special accommodations that might be needed. 
★ Have a color page, word search or activity page as a backup activity/time filler.  
★ Be specific with parents about your needs. 
★ Plan on extra treats being sent in without prior knowledge.  
★ Plan on siblings attending.  
★ Bring baggies to send home all the extra goodies. 
★ Plastic tablecloths make for easy cleanup. 

 
 

  
     



Party IdeasParty Ideas 
 
★Of course, Pinterest is probably the best place to find party ideas:)  

 
 

Fall Party Ideas:  
 
Wrap the Mummy  
I've often used this game in classroom parties, and it's always a 
hit. Divide the children into groups of three to five kids. Select 
one child in each group to be a mummy. Then give the other 
children a roll of toilet paper or crepe paper. Instruct them to 
wrap the mummy with the paper, leaving the eyes, nose and 
mouth uncovered. The first group to be done with their roll of 
paper wins.  
 
Freeze Dance 
Play fun party music or creepy sound effects and tell the 
children to dance.  When you turn off the music, they all need to freeze. Whoever is caught moving 
during the freeze is out of the game. The last person dancing wins. For a fun variation on this game, tell 
the children they will need to pose in the shape you will have called out during the previous freeze. 
Some fun shapes could be: scarecrow, black cat; pumpkin; broomstick; etc.  
 
Wink 
The children should be old enough to be able to wink in order to play this game. Have the children sit in 
a circle. Make them close their eyes and you will tap "it" on the shoulder. When the children open their 
eyes, "it" will need to wink at different kids in the circle without anyone but the selected child seeing the 
wink. When a child has been winked at, he or she can make a big effect of making noise and falling 
over. The object of the game is for the other children to guess who the "winker" is.  
 
Pot of Stew Game  
Before the party cut ten Fall shapes, such as scarecrows, corn stalks, bats and pumpkins from 
construction paper. Each shape should be about the size of a silver dollar. Place the shapes in a pile 
beside a small bowl. 
Using the straw as a vacuum, each contestant tries to pick up a shape and place it in the bowl to create 
the Stew. Time the players to see who can get all ten in the bowl the fastest.  IDEA: Cut out several 
sets of shapes and let the players race head to head. 
 
Pass the Pumpkin 



This game is a variation on "hot potato". Seat the kids on the floor in a circle. Give them a small 
pumpkin to pass around. Play party music as they pass the pumpkin, and periodically stop the music. 
Whoever is holding the pumpkin is out. The game continues until one person is left with the pumpkin.  
 
Pin the Nose on the Jack-o-Lantern 
Similar to pin the tail on the Donkey, instead of a tail use a nose.  A fun variation is to use different 
jack-o-lantern face parts (eyes, noses, teeth) with each child trying to place their “part” in the correct 
place.  See how funny your pumpkin looks at the end.  The class could be divided into two or three 
teams with each putting the face on their own jack-o-lantern to see which team gets the closest and 
which team creates the funniest looking pumpkin. 
 
Boo am I?  
Write clues on small slips of paper (a turkey, a pumpkin, a scarecrow, Frankenstein, a mummy, a bat, a 
cat, Dracula, and so on). Put each slip inside a balloon (make sure you don’t have any latex allergies in 
the classroom), blow up the balloons and set them aside.  Gather the kids into two teams and have 
each team pick a player to go first. The player has a set amount of time to choose a balloon, pop it (by 
any means necessary), read the clue inside and act it out until their team guesses the clue. The child 
from each team to guess correctly picks the next balloon. 
 
Touchy Feely  
Using cardboard (can be from empty cereal boxes and such), divide the inside of a large box into 4 
pieces (or however many desired). Cut holes in the sides of the box - these should be big enough for a 
hand but not big enough to see inside. Put something (ideas below) into each section of the box and 
have the children put their hands in the holes and try to guess what is in it just by feeling it.  Hand 
washing must be available following this activity. 
 
Ideas for items to place inside box:  

 
Damp, Course Sponge - Brains 
Twisted Chenille Stems - Spiders 
Pumpkin “guts” – Guts and Blood 
Dried Apricots - Dried-up Tongues 
Spider webs 
Cooked, Cold Spaghetti Noodles - Worms 
Corn Husk Silk - Hair 
Slime  
Peeled Grapes - Eyeballs  
Cooked, twisted pasta - Intestines 
Baby Carrots - Cut Off Fingers  
Tines of a Plastic Fork - Vampire Teeth Peeled, hardboiled eggs - Hearts  
Tofu or overcooked rice in olive oil - maggots  
Banana chips - scabs  
Pig ears (dog treat things) - dried bat wings  
Feed Corn - Teeth  
Rubber glove filled with flour – a hand  
 
 

 



Winter Party Ideas: 
 

Skiing Relay 
Kids “ski” to one end of the room by putting their feet in shoe 
boxes.  Then they put on a scarf and mittens and ski back.  
The next kid puts on the scarf and mittens, then “skis” to the 
other end and takes them off.  Continue until everyone has had a 
turn.  It’s a relay, but it’s kind of hard to “ski” in boxes, so this 
relay is not as wild as a running relay. 
 
Sock Guessing Game 
Take a new pair of thick thermal socks, you know the gray ones that 
hunters use in the winter. Put small objects that you see or use in winter time into the socks. Make sure 
you put the same things in each sock. You can use things like holly, scotch tape, ornament, pinecone, 
etc. Make sure you put about 5 to 15 different objects in depending on the age of the children and how 
many socks you are making. Tie a ribbon or rope around the opening to make sure nobody peeks. Give 
everyone a piece of paper and pass the socks around at the party.  Tell everyone how many objects 
there are in the sock and have them write down all they can feel. Two or more socks will make the 
game go faster. The person that guesses the most objects is the winner.   This can also be played as 
teams with team members working together to identify all the objects the fastest. 
  
Gift Wrap Game  
Wrap it up and tie it with a bow, one-handed, in this entertaining competition.  
What you need:  a party favor for each student, a box for each pair of students, wrapping paper, tape 
and yarn. 
 How to Play:  
1. Put out two party favors, one box, a sheet of wrapping paper, tape and yarn for each pair. 
2. Each team must race to wrap the favors in the box and tie a bow. The catch? Each player must hold 
one hand behind his or her back, an impediment that makes it necessary for partners to communicate 
and work together. The team that finishes first wins.  It’s fun to have the classroom teacher be the 
“judge” for whether the present is wrapped in a “presentable” fashion.  Everyone gets the party favors 
when they’re finished.  
 
 
Penguin Shuffle 
Divide the children into teams, standing side by side with their "eggs" (beanbags or Hacky Sack-style 
footbags) on top of their feet.   Players try to shuffle across the room without dropping their "eggs." The 
first one to succeed wins. 
 
Gingerbread Man Gift Game 
You need an inexpensive book gift wrapped for each child and an adult volunteer to read “The 
Gingerbread Man” book.  How To Play: Children sit in a circle, each one holding a wrapped book. 
Someone reads The Gingerbread Man story. Every time the word "ran" or “run” is spoken you pass the 
book to the person on your right. Continue doing until the story is over.  At the end, each child opens 
and keeps the book they had on their lap at the end of the story.  A fun variation to this game is to wrap 
the books in all different sized boxes and wrapping so it appears that some gifts are large, some small, 
some flat, etc.  The kids get excited passing quickly to try and get the ones they want.  At the end of the 
story, it is a fun surprise when everyone opens their gift and they are all the same thing.  



 
Fill the Stocking 
How to Play: Divide into teams. Have children line up at one end of the room. At the other end, hang a 
stocking for each team. Place a bowl of candy and a spoon in front of each team. Each child takes a 
turn taking a candy from the bowl with the spoon. They then carry the candy on the spoon to the 
stocking and drop the candy in the stocking. Race back to the next person in line, give them the spoon. 
First team to fill the stocking wins!  
 
Frosty Snowball Toss 
Cut a large cardboard with Frosty drawn on one side with a good size hole cut-out in belly or a few 
small holes for older kids.  Wrap marshmallows in plastic wrap and tie it shut. 
How to Play: Place cardboard Frosty a little distance from a wall with a paper box lid on floor to catch 
snowballs. Mark your distance line according to age and skill of children. Line children up behind the 
line and place a bucket of marshmallows beside them. Give each child three tries to get their 
marshmallow snowball through the hole.  

 
 
 

   Valentine’s Day Ideas:   
 
Valentine Cakewalk (Simplified) 
A great game for Kindergarten through third grade is a simplified version 
of the Valentine Cakewalk. Prepare a large heart from construction paper 
before the party. Get the kids in a circle and play silly Valentine music 
while they pass around the paper heart. The person holding the heart 
when the music stops wins a treat. Bring plenty of treats; they'll want to 
play over and over.  
 
Valentine Bingo 
Supplies: Make your own heart shaped bingo cards using a Valentine, February, or Candy Bar theme. 
Valentine theme might include: card, heart, red, pink, white, cupid, St. Valentine. February theme might 
include: groundhogs, President Lincoln, Washington, winter, doves, and valentines. A candy bar theme 
might include: Skor, Snickers, Milkyway, Hershey, Kisses, 3 Musketeer, etc.  You can also print cards 
from many of the web sites listed earlier. Use red hots or a small candy, such as conversation hearts, 
for card markers.  Have an adult volunteer call squares until someone gets a “bingo”.  
 
St. Valentine Says 
How To Play: Played similar to Simon Says. The player up is "St. Valentine". Player will say "St. 
Valentine says hop on one foot". The children will hop on one foot. Player will say, "Stop". The children 
are to keep hopping on one foot until player says, "St. Valentine says stop". Repeat for additional 
activities such as take one baby step forward, step backwards, turn around, and sit down. Sometimes 
St. Valentine will say "St. Valentine says" and sometimes he won't. It's a fun game to play with young 
children.  
 

http://www.kidsdomain.com/craft/bingo-heart.html


Word Find 
Take a Valentine related word such as: Valentine, Chocolate, Flowers, etc. and find as many little 
words as possible before the timer runs out.  
Example: Chocolate 
Words: late, at, ate, tea, tale, tool, cool, hat, hot, cat, coat...  
Example: Flowers 
Words: flow, sew, flew, wore, rose, low, row...  
 
 
Heart Hop Relay 
Divide the kids into two groups (if not even, have one child go twice).  Give each team a small stuffed 
valentine heart.  Have one child from each team place the heart between their legs and hop to the end 
of the room and back.  They give the heart to the next child in line and this repeats until all children 
have had their turn.  The first team finished wins. 
 
 
 

★★ Valentine Cards: 
Make sure to check with your classroom teacher about whether Valentine’s will be passed out 
earlier in the day or whether time should be left during the classroom party. 

 

  
  

  
     



Staff BirthdaysStaff Birthdays::  
 
 
Please make some recognition of the teacher’s birthday.  Whatever you choose to do, please make it 
something from the entire class.   It can be as simple as a homemade card signed by the class. 
However, some classrooms have done lunch, birthday treats, their favorite food or candy, or a gift card. 
The way in which the birthday is celebrated depends on the participation of the classroom.   You will be 
able to find a list of staff favorites on the PSTO website https://newhavenpsto.org.  

   
JanuaryJanuary  

02-Karla Yung 
24-Lonna Franklin-Eaton 

26-Nicole Worley 
26-Sonja Scott  

FebruaryFebruary  
09-Crystal Renaldi 
14-Pamela Gardner 
17-Kristen Ventrillo 

              21-Kaitlyn Agan 

MarchMarch  
01-Shelia Johnson 
01-Carole Garth 

09-Nancy Arroyave 
13-Rachel Scott 

26-Rhonda Fingar 
28-Beth Diggs  

AprilApril  
01-Christy Perkey 
13-Lisa McBride 

15-Michelle Nittler 
24-Nancy Montgomery  

MayMay  
07-Taylor Washam 

08-Jane Unger 
09-Sara Maddox 
14-Trina Liebhart 

17-Laura Borghardt 
22-Jennifer Haley 
26-Maddy Licocci  

JuneJune  
03-Kerra Hatcher 
09-Sarah Pedrazas  

JulyJuly  
03-Kaylee Creech 

05-Robert Applewhite 
07-Cherokee Gramlisch 

16-Tatiana Pronina 
19-Mary Carroll 
23-Kenzie Amos  

AugustAugust  
05-Katie Patterson 

  

SeptemberSeptember  
26-Mindy Loethen  

OctoberOctober  
10-Tammie Rowe 

16-Lori Brehe 
17-Jessica Simmons 
22-Marla Johnson 

23-Kris Detmer 
  

NovemberNovember  
06-Jennifer Leme 

11-Caitlin Amen 
16-Laura Hayes 

 

DecemberDecember  
12-Deanna Thomassen 

14-Carol Arnold 
16-Kayleigh James 
17-Laura Cronin 
23-Judy Kridel 

30-Jenny Peterson 
30-Annie Fields  

https://newhavenpsto.org/


Parent Helpers :Parent Helpers :  
  

K Maddox:K Maddox:    
Name Child's Name Phone Number Email  Contact 

Carmelita Delgado 
Heidi Navey 

Delgado 573-514-2031 mendozacarmelita1@gmail.com Lead text 

Shannon Bahadori Aliah Bahadori 660-537-0384 shannonbahadori@yahoo.com Lead email/text 

MiKayla Fox Eli Fox 417-331-0282 mikayla.1994@outlook.com Assisting text 

Leigh Weaver Grady Weaver 573-228-2074 jlweaver98@gmail.com Assisting email/text 

Jim & Tina McNeil Jack McNeil 630-854-6923 tmcneil221@yahoo.com Assisting email/text 

Felicia Garcia 
Jesus Garcia 

Valerio 573-476-9286 Feliciagarcia103@gmail.com Assisting  

Rebecca Reid   rbrittreid@gmail.com Assisting  

  

K Rowe:K Rowe:    
Child's Name Name Phone Number Email  Contact 

Maddie Payne Max Payne 812-605-0435 maddielmo@yahoo.com 
Fall 

Lead/Assiting email/text 

Shandan Anderson Faith Webb 573-590-2855 Sanderso9213@gmail.com 
Winter 

Lead/Assisting 
text 

 

Megan Jones Rosalie Jones 217-521-6798 mjjones077@yahoo.com 
Birthday 

Lead/Assisting 
email 

 

Lana Eklund August Ekland 573-673-4189 lanaeklund@gmail.com Assisting email 

  
1st Perkey:1st Perkey:  

Your Name Child's Name Phone Number Email:  Contact 
Karen Crago Nate Crago  karensue73@gmail.com Assisting email 

Kaitlyn Cardwell Alivia Frost 573-825-5679 KaitlynLCardwell@gmail.com Assisting  



Shannon Primm Isabella Primm 573-489-1802 Shannon-Primm@idexx.com Assisting email/text 

Crystal Renaldi Luke Renaldi 573-823-7994 crenaldi@cpsk12.org Assisting email 

      

  
1st Liebhart:1st Liebhart: 

Name Child's Name Phone Number Email:  Contact 
Ann Cardetti Leo Cardetti  anncardetti@hotmail.com Lead email 

Sarah Hunter Cecilia Reineke 660-287-5460 Sarah.Hunter@dmh.mo.gov 
Valentine’s 

Lead/Assisting email 

Sarah Pedrazas Eliana Pedrazas 573-999-2409 spedrazas@cpsk12.org Assisting email 

Jessica Griffith Alice Griffith 573-289-1524 jls338@gmail.com Assisting email 

  
2nd McBride:2nd McBride:  

Name Child's Name Phone Number Email:  Contact 
      

Marcie Stott Jackie Stott 385-201-7538 roddymackattack@gmail.com Assisting email/text 

MiKayla Fox Jacob Fox 417-331-0282 mikayla.1994@outlook.com Assisting text 

  
2nd Washam:2nd Washam:    

Name Child's Name Phone Number Email:  Contact 

Kristen Shay Kade Shay 
615-497-4998 
573-441-8300 

ksahy929@aol.com 
kristen.shay@edwardjones.com Lead/Assisting  

Melissa Souaqi Trinity Wright 573-639-9049 wrightmr32@hotmail.com Assisting email/text 

Shannon 
Bahadori Brett Bahadori 660-537-0384 shannonbahadori@yahoo.com Lead text 

Wendy Gruber Lucas Gruber 573-999-7961 wgruber@cpsk12.org Assisting  

Aubrey Ash Elianna Ash 573-228-8521 aubreyash75@gmail.com 
Teacher 

Birthday Lead  

Keli Best Liam Best 219-308-1304 kelibest@gmail.com Assisting email/text 

mailto:ksahy929@aol.com


  
3rd Renaldi:3rd Renaldi:    

Name Child's Name 
Phone 

Number Email  Contact 
Karla Yung Ayla Yung 573-355-1516 KYung@cpsk12.org Lead email 

Pauline Bridgeman Charlotte Bridgeman 717-602-9523 pauline.bridgeman@gmail.com Assisting text 

Jessica Griffith Evelyn Griffith 573-289-1524 jls338@gmail.com Assisting email 

Ruwayda A-Hassan Ahmed Gharawi 573-529-8804 ruwaydamm2005@yahoo.com Assisting text 

  
3rd Ventrillo:3rd Ventrillo:    

Name Child's Name 
Phone 

Number Email:  Contact 
Tammy Hilton Ila Hilton-Kelsay  hcentralia@gmail.com Fall Lead email 

Jennifer Haley Parker Haley  JHaley@cpsk12.org 
Winter/Valentine’s 

Lead email 

Aubrey Ash Naveah Ash 573-228-8521 aubreyash75@gmail.com Assisting  

Sara Maddox Corrine Maddox 573-999-3037 samaddox@cpsk12.org Sending email 

Leigh Weaver Jackson Weaver 573-228-2074 jlweaver98@gmail.com Sending  

Sarah Pedrazas Gregory Pedrazas 573-999-2409 spedrazas@cpsk12.org Assisting email/text 

  
4th Leme:4th Leme:  

Name Child's Name Phone Number Email  Contact 
      

Susan Bear Theresa Bear 573-424-8517 susanebear@gmail.com Assisting email 

      

      



  
4th James:4th James:    

Name Child's Name Phone Number Email  

 
Contact 

Keli Best Alec Best 219-308-1304 kelibest@gmail.com Lead email/text 

Stenisha Landon Ja’Mesha  stenishalandon@gmail.com Sending email 

Financy Dungan Kai Dungan  financy@gmail.com Sending email 

Crystal Renaldi Amelia Renaldi 573-823-7994 crenaldi@cpsk12.org Assisting email 

      

  
 5th Cronin: 5th Cronin:    

Name Child's Name 
Phone 

Number Email  Contact 
      

Melissa Souaqi Dominic Wright 573-639-9049 wrightmr32@hotmail.com Assisting email/text 

      

      

      

  
5th Diggs:5th Diggs:  

Name Child's Name 
Phone 

Number Email  Contact 
Heather Jesse Cameren Jesse 573-529-0224  Lead email/text 

Shannon Primm Jeremiah Primm 573-489-1802 Shannon-Primm@idexx.com Assisting email/text 

China Collins Khiylaa Collins 573-303-8567 chinacollins28@icloud.com Assisting  

Laurie Wisdom Elizabeth Wisdom 573-239-7379 Laurie-Wisdom@idexx.com Sending email/text 

      



  


